
Job Aid Template 

Practice: 
Date: 
PF/Coach: 
Participating: 
Care gap of focus: 
______________________________________________________________________________ 
Use this worksheet to create job aids for each distinct workflow in the enhanced care gap closure 
process. 
 

Job Aid for (ROLE/STAFF PERSON):__________________ 
 

This job aid is for (care gap process name:)_________________________________________ 
 
 
Steps: 
 
Step 1.  
 
 
 
Step 2.   
 
 
 
Step 3. 
 
 
 
Step 4.  
 
 
 
Step 5. 
 
 
 
Step 6. 
 
 
 
Step 7. 
 
 
 
PEARL:  Enter copy information above into an AI engine like Chat GPT and give it the prompt, "Create a 
job aid based on these steps."  Use this as a first draft to jump start creation of each job aid. 
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